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DisclaimerDisclaimer
THIS PRESENTATION DOES NOT CREATE AN EXPRESS OR IMPLIED THIS PRESENTATION DOES NOT CREATE AN EXPRESS OR IMPLIED 
CONTRACT OF EMPLOYMENT WITH A MEMBER OF THE SOUTH CONTRACT OF EMPLOYMENT WITH A MEMBER OF THE SOUTH 
CAROLINA RETIREMENT SYSTEMS.CAROLINA RETIREMENT SYSTEMS.

This presentation is meant to serve as a guide but does not consThis presentation is meant to serve as a guide but does not constitute titute 
a binding representation of the South Carolina Retirement Systema binding representation of the South Carolina Retirement Systems. s. 
The statutes governing the South Carolina Retirement Systems areThe statutes governing the South Carolina Retirement Systems are
found in Title 9 of the South Carolina Code of Laws, and should found in Title 9 of the South Carolina Code of Laws, and should there there 
be any conflict between this presentation and the statutes or be any conflict between this presentation and the statutes or 
Retirement Systems’ policies, the statutes and policies will preRetirement Systems’ policies, the statutes and policies will prevail.vail.

Employers covered by the South Carolina Retirement Systems are nEmployers covered by the South Carolina Retirement Systems are not ot 
agents of the Retirement Systems.agents of the Retirement Systems.

Duplication of this presentation, either in part or in whole, isDuplication of this presentation, either in part or in whole, is forbidden without the forbidden without the 
express written permission of the South Carolina Retirement Systexpress written permission of the South Carolina Retirement Systems.ems.

2© 2006 South Carolina Retirement Systems© 2006 South Carolina Retirement Systems



Types of Death ClaimsTypes of Death Claims
Type IType I
May require employer information:May require employer information:
•• Active memberActive member
•• Working retired contributing memberWorking retired contributing member
•• RetireeRetiree
•• Inactive memberInactive member
Type II Type II 
Does not require employer information, generally:Does not require employer information, generally:
•• Beneficiary annuitantBeneficiary annuitant
•• QDRO alternate payee of a retireeQDRO alternate payee of a retiree
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Primary Ways Retirement Primary Ways Retirement 
Systems Is Notified of a DeathSystems Is Notified of a Death
•• EmployersEmployers
•• Family and friends of the deceasedFamily and friends of the deceased
•• ObituariesObituaries
•• Social Security Administration (SSA)Social Security Administration (SSA)
•• Department of Health & Environmental Department of Health & Environmental 

Control (DHEC)Control (DHEC)
•• Funeral homesFuneral homes
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How to Notify Retirement How to Notify Retirement 
Systems When a Member DiesSystems When a Member Dies
•• Notify Customer Services by phone at Notify Customer Services by phone at 

(800) 868(800) 868--9002 or (803) 7379002 or (803) 737--6800, or by 6800, or by 
ee--mail at mail at cs@retirement.sc.govcs@retirement.sc.gov as soon as soon 
as possibleas possible

•• Provide the memberProvide the member’’s name, Social s name, Social 
Security number, date of death, and the Security number, date of death, and the 
appropriate contact name, address, and appropriate contact name, address, and 
phone numberphone number
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FollowFollow--up Processup Process
•• FollowFollow--up letters are mailed monthly if the up letters are mailed monthly if the 

information requested has not been providedinformation requested has not been provided
•• The file is marked unclaimed after the fourth The file is marked unclaimed after the fourth 

request  request  
•• The death claim is paid once all of the The death claim is paid once all of the 

requested/required information has been requested/required information has been 
receivedreceived
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Active MemberActive Member
Death ClaimsDeath Claims

(Not Working Retiree)(Not Working Retiree)
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Types of Active Member Types of Active Member 
Death BenefitsDeath Benefits

8

•• Active Group Life Insurance, if eligibleActive Group Life Insurance, if eligible
•• Refund of member contributions plus interestRefund of member contributions plus interest
•• A monthly service annuity if the beneficiary is a living A monthly service annuity if the beneficiary is a living 

person and eligibleperson and eligible
•• A monthly disability annuity may be offered if the A monthly disability annuity may be offered if the 

beneficiary is a living person, the member died while beneficiary is a living person, the member died while 
in the process of filing for disability, the disability in the process of filing for disability, the disability 
application was on file for at least 30 days, the application was on file for at least 30 days, the 
disability application was approved, and the disability application was approved, and the 
active/disability retirement beneficiaries are the sameactive/disability retirement beneficiaries are the same

•• Accidental Death Program (ADP) Accidental Death Program (ADP) –– Police Officers Police Officers 
Retirement System (PORS) onlyRetirement System (PORS) only



When An Active MemberWhen An Active Member
Death OccursDeath Occurs

•• Retirement Systems verifies member’s Retirement Systems verifies member’s 
designated beneficiariesdesignated beneficiaries

•• Initial sympathy letter is mailed to the Initial sympathy letter is mailed to the 
deceased active member’s designated deceased active member’s designated 
beneficiariesbeneficiaries
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Active MemberActive Member
SampleSample

Sympathy Sympathy 
LetterLetter
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ACTIVE MEMBER DEATH – SAMPLE SYMPATHY LETTER
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SCRS InSCRS In--Service (Active) Death Service (Active) Death 
BenefitsBenefits

•• If under age 60, with less than one year of If under age 60, with less than one year of 
service:service:

––Active Group Life Insurance,  if death was jobActive Group Life Insurance,  if death was job--
related and employer coveredrelated and employer covered
––Refund of employee contributions plus interestRefund of employee contributions plus interest

•• If under age 60, with 1 If under age 60, with 1 –– 14 years of service:14 years of service:
––Active Group Life Insurance,  if employer coveredActive Group Life Insurance,  if employer covered
––Refund of employee contributions plus interestRefund of employee contributions plus interest
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SCRS InSCRS In--Service (Active) Death Service (Active) Death 
BenefitsBenefits
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•• Age 60 or older and with at least 5 years of Age 60 or older and with at least 5 years of 
earned service:earned service:

–– Active Active Group Life Insurance, if employer coveredGroup Life Insurance, if employer covered
–– BeneficiaryBeneficiary’’s choice of monthly annuity or refund s choice of monthly annuity or refund 

of employee contributions plus interestof employee contributions plus interest

•• Any age with 15 or more years of service; ofAny age with 15 or more years of service; of
which,  5 years  must be earned:which,  5 years  must be earned:

–– Active Group Life Insurance, if employer coveredActive Group Life Insurance, if employer covered
–– BeneficiaryBeneficiary’’s choice of monthly annuity or refund s choice of monthly annuity or refund 

of employee contributions plus interestof employee contributions plus interest



PORS InPORS In--Service (Active) Death Service (Active) Death 
BenefitsBenefits

•• If under age 55 with less than 1 year of service:If under age 55 with less than 1 year of service:
–– Active Group Life Insurance,   if jobActive Group Life Insurance,   if job--related death and related death and 

employer coveredemployer covered
–– Refund of employee contributions plus interest Refund of employee contributions plus interest 

(minimum of $1,000)(minimum of $1,000)
–– Accidental Death Program benefit,  if jobAccidental Death Program benefit,  if job--related death related death 

and employer has ADP coverageand employer has ADP coverage

•• If under age 55 with 1 If under age 55 with 1 –– 14 years of service:14 years of service:
–– Active Group Life Insurance,  if employer coveredActive Group Life Insurance,  if employer covered
–– Refund of employee contributions plus interestRefund of employee contributions plus interest

(minimum of $1,000) (minimum of $1,000) 
–– Accidental Death Program benefit if jobAccidental Death Program benefit if job--related death related death 

and employer has ADP coverageand employer has ADP coverage
1414



PORS InPORS In--Service (Active) Death Service (Active) Death 
BenefitsBenefits

•• At least 15 years of service; of which,  5 years At least 15 years of service; of which,  5 years 
must be earned:must be earned:

–– Active Group Life Insurance, if employer covered  Active Group Life Insurance, if employer covered  
–– Beneficiary’s choice of monthly annuity or refund of Beneficiary’s choice of monthly annuity or refund of 

contributions plus interest (minimum of $1,000)contributions plus interest (minimum of $1,000)
–– Accidental Death Program benefit if jobAccidental Death Program benefit if job--related deathrelated death

•• At least age  55 and  5 years of earned service At least age  55 and  5 years of earned service 
minimum:minimum:

–– Active Group Life Insurance, if employer covered Active Group Life Insurance, if employer covered 
–– Beneficiary’s choice of monthly annuity or refund of Beneficiary’s choice of monthly annuity or refund of 

contributions plus interest (minimum of $1,000)contributions plus interest (minimum of $1,000)
–– Accidental Death Program benefit if jobAccidental Death Program benefit if job--related death and related death and 

employer pays for the coverageemployer pays for the coverage
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InIn--Service (Active) Group Life Service (Active) Group Life 
SC Code of Laws Section 9SC Code of Laws Section 9--11--17701770
SC Code of Laws Section 9SC Code of Laws Section 9--1111--120120

“…“…a member is considered to be in service at the date of his a member is considered to be in service at the date of his 
death if the last day the member was employed in a continuous, death if the last day the member was employed in a continuous, 
regular pay status, while earning regular or unreduced wages andregular pay status, while earning regular or unreduced wages and
regular or unreduced retirement service credit, whether the regular or unreduced retirement service credit, whether the 
member was physically working on that day or taking continuous member was physically working on that day or taking continuous 
accrued annual leave or sick leave while receiving a full salaryaccrued annual leave or sick leave while receiving a full salary, , 
occurred not more than ninety days before the date of his death occurred not more than ninety days before the date of his death 
and he has not retired.and he has not retired.””

••Payment is equal to the memberPayment is equal to the member’’s current annual s current annual 
earnable compensationearnable compensation

••This is a oneThis is a one--time, taxtime, tax--free insurance payment to the free insurance payment to the 
designated active group life beneficiarydesignated active group life beneficiary
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Documents Needed to Process Documents Needed to Process 
an Active Member Death Claiman Active Member Death Claim

•• An original death certificateAn original death certificate
•• Legible copy of each beneficiary’s current driver’s Legible copy of each beneficiary’s current driver’s 

license (or statelicense (or state--issued ID card) and Social Security issued ID card) and Social Security 
cardcard

•• Legible copy of the beneficiary’s birth certificate and a Legible copy of the beneficiary’s birth certificate and a 
Form 7202, if monthly benefit is selectedForm 7202, if monthly benefit is selected
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Form 7202 Form 7202 
BeneficiaryBeneficiary

Pension Withholding Pension Withholding 
Certificate/AutomaticCertificate/Automatic
Deposit AuthorizationDeposit Authorization
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Documents Needed to Process an Active Documents Needed to Process an Active 
MemberMember’’s Death Claims Death Claim

20

•• A properly completed Form 4151 (Application For A properly completed Form 4151 (Application For 
Death Benefits) from each beneficiary and if a lump Death Benefits) from each beneficiary and if a lump 
sum payout is selected, either Form 4251 (Notice of sum payout is selected, either Form 4251 (Notice of 
Withholding NonWithholding Non--Periodic Distribution) or 4255 Periodic Distribution) or 4255 
(Payroll Election Form)(Payroll Election Form)

•• Original, raised seal Certificate of Appointment or Original, raised seal Certificate of Appointment or 
original, raised seal Affidavit for Collection of original, raised seal Affidavit for Collection of 
Personal Property from Probate Court (If payment is to Personal Property from Probate Court (If payment is to 
an estate) an estate) 

•• Properly completed Form 4152 (Certification of Salary Properly completed Form 4152 (Certification of Salary 
of Deceased Member) from the employerof Deceased Member) from the employer

•• Properly completed Form 6202 (Certification of Final Properly completed Form 6202 (Certification of Final 
Retirement Deductions) from the employerRetirement Deductions) from the employer



Form 4151Form 4151
BeneficiaryBeneficiary

Election of Death Election of Death 
BenefitsBenefits
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Form 4251Form 4251
BeneficiaryBeneficiary

Notice of Notice of 
WithholdingWithholding
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Form 4255Form 4255
BeneficiaryBeneficiary

Payout Election FormPayout Election Form
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Form 4152Form 4152
Employer Employer 

Certification of Salary Certification of Salary 
for a Deceased for a Deceased 

MemberMember
27
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Form 6202Form 6202
EmployerEmployer

Certification of Final Certification of Final 
Retirement Retirement 
DeductionsDeductions
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M 6202                         SOUTH CAROLINA RETIREMENT SYSTEMS                        DECEASED 
07/05                CERTIFICATION OF FINAL RETIREMENT DEDUCTIONS            09/13/2006 

complete this form within 10 days after issuance of the employee’s final paycheck.  Please do not estimate 
mounts.  Your receipt of this form indicates only that this employee has filed an application.  It does not 
te that the application has been approved. 

SSN:  000-00-0004 
PAYROLL DEPARTMENT SCRS  OR PORS   /DOD 9/12/2006 

Emp Code:  000.00 
JOHN DOE IV 

NON-TERI  DEATH Retirement Date: 

TION 1:  Final Two Quarters of Active Employment (as they will appear on the Quarterly Reports) 
T TO LAST QUARTER 

Quarter End Date Period Compensation Contribution Contract Length Months Paid 
    

          06/30/2006                               $7,883.62                          $512.44                            12                               3               

QUARTER EARNINGS 
Quarter End Date Period Compensation Contribution Contract Length Months Paid 

     
         09/30/2006                                     $6,757.38                           $439.23                          12                                3               

ment for      25       Annual 
e Days 

 
+           $4,306.00         

 
           $279.89      

 

AL LAST QUARTER* 
 

=         $11,063.38        
 
=         $719.12      

 

otal Last Quarter listed above must agree with your final Quarterly Report for this member. 

TION 2:  Accrued Sick Leave at Retirement 

Unused Sick Leave Days.  Member may receive credit for up to 90 days of unused sick leave towards service 
at retirement, regardless of whether the days were paid or unpaid. 

TION 3:  Payroll Information at Retirement 
ay of employee earned compensation     9/12/2006   Budgeted annual salary   $29,282.00 
f termination (see instructions)           9/12/2006   Daily rate of pay     $   $172.24 
f final pay check              9/26/2006   Paychecks per year     _    26       

ast day of earned compensation and date of termination are different, please check reason: 
rkers’ Compensation  Leave of Absence  Other:  date of retirement                          

employee was working other than a 7.5 or 8 hour work day (i.e. 10, 12, 24 hour shift), please enter the following: 
rate of pay:  $     14.35           Number of hours in a shift:      12       

TION 4:  School & Higher Education Employees 
s employee complete the contract for the full school year?        Yes       No 
ow many days was this employee compensated?               ______days 

our Contract Periods: 
ar Contract Days Contract Salary Additional Payments Reason for Additional Payment(s) 

  $126.42  OT  
  $386.57 OT  
    
    

____________     __________________________________        _______________________         ______________________ 
(Date)                        (Authorized Signature)                                  (Business Phone)                            (Fax Number) 

 



Working Retired Working Retired 
Contributing Contributing 

Member   Member   
Death ClaimsDeath Claims
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When A Working Retired When A Working Retired 
Contributing Member Contributing Member 

Death OccursDeath Occurs
•• The employer must be covered for The employer must be covered for Group Life Group Life 

InsuranceInsurance upon death of retired contributing memberupon death of retired contributing member

•• The beneficiary of a covered SCRS or PORS working The beneficiary of a covered SCRS or PORS working 
retired contributing member will be eligible for  Group retired contributing member will be eligible for  Group 
Life Insurance  equal to one yearLife Insurance  equal to one year’’s annual salary s annual salary –– in in 
lieu of $2,000, $4,000, $6,000  postlieu of $2,000, $4,000, $6,000  post--retirement group retirement group 
life insurancelife insurance

•• This is a oneThis is a one--time, taxtime, tax--free insurance payment to the free insurance payment to the 
retireeretiree’’s designated beneficiarys designated beneficiary
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Working RetireeWorking Retiree
SampleSample

Sympathy Sympathy 
LetterLetter
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Working Retiree  Death - Sample Sympathy Letter – No Benefits Due 

34



Working Retiree  Death - Sample Sympathy Letter – Benefits Due
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Documents Needed to Process a Documents Needed to Process a 
Working Retired Contributing Working Retired Contributing 

Member Death ClaimMember Death Claim

•• Original, raised seal Certificate of Original, raised seal Certificate of 
Appointment or original, raised seal Affidavit Appointment or original, raised seal Affidavit 
for Collection of Personal Property from for Collection of Personal Property from 
Probate Court (if an estate)Probate Court (if an estate)

•• BeneficiaryBeneficiary’’s original, certified death s original, certified death 
certificate, if beneficiary has predeceased certificate, if beneficiary has predeceased 
the  retiree the  retiree 
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Documents Needed to Process a Documents Needed to Process a 
Working Retired Contributing Working Retired Contributing 

Member Death ClaimMember Death Claim

37

•• Original, certified death certificateOriginal, certified death certificate
•• Legible copy of each beneficiaryLegible copy of each beneficiary’’s current s current 

driverdriver’’s license (or states license (or state--issued ID card) and issued ID card) and 
Social Security cardSocial Security card

•• Properly completed Form 4153 (Claim and Properly completed Form 4153 (Claim and 
Proof of Death) from each beneficiaryProof of Death) from each beneficiary

•• If needed, properly completed Form 4251 If needed, properly completed Form 4251 
(Notice of Withholding Non(Notice of Withholding Non--Periodic Periodic 
Distribution) or 4255 (Payroll Election Form)Distribution) or 4255 (Payroll Election Form)



Documents Needed to Process a Documents Needed to Process a 
Working Retired Contributing Working Retired Contributing 

Member Death ClaimMember Death Claim

38

•• Properly completed Form 4152 (Certification Properly completed Form 4152 (Certification 
of Salary of Deceased Member) from the of Salary of Deceased Member) from the 
employeremployer

•• Properly completed Form 4250 (Certification Properly completed Form 4250 (Certification 
of Final Retirement Deductions For A of Final Retirement Deductions For A 
Deceased Retired Member)Deceased Retired Member)

•• Properly completed Form 6202 (Certification Properly completed Form 6202 (Certification 
of Final Retirement Deductions) from the of Final Retirement Deductions) from the 
employer, if necessary.employer, if necessary.



Form 4153Form 4153
BeneficiaryBeneficiary

Claim and ProofClaim and Proof
of Deathof Death
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Form 4251Form 4251
BeneficiaryBeneficiary

Notice of Notice of 
WithholdingWithholding
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Form 4255Form 4255
BeneficiaryBeneficiary

Payout Election FormPayout Election Form
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Form 4152Form 4152
Employer Employer 

Certification of Salary Certification of Salary 
for a Deceased for a Deceased 

MemberMember
45
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Form 4250Form 4250
EmployerEmployer

Certification of Final Certification of Final 
Retirement Retirement 

Deductions For A Deductions For A 
Deceased Retired Deceased Retired 

MemberMember
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4250                             SOUTH CAROLINA RETIREMENT SYSTEMS                                  Page 1 
7/05                 CERTIFICATION OF FINAL RETIREMENT DEDUCTIONS                  11/05/2006 

                                        FOR A DECEASED RETIRED MEMBER                                              

complete this form within 10 days after issuance of the employee’s final paycheck.  Please do not estimate any amounts.  Do not 
active member wages on this form.  Active wages and contributions should be reported on Form 6202/6203.   

SSN:  000-00-000 
ANY EMPLOYER JOHN DOE 

SCRS OR PORS 
DOD :      11/04/2006 
Emp Code:  000.00 

TION 1:  Final Quarters of Compensation (as they will appear on the Quarterly Reports) 
mpensation and contribution information from your most recent Quarterly Report for the above retiree is shown below.  Please 
this information to ensure that it is correct.  If any information below is not correct, please strike through it, supply the correct 

ation for that quarter, and initial and date your correction.  We also ask that you provide the compensation and contributions for 
bsequent quarters of the retiree’s employment. 

r Begin Date:          Quarter End Date:          Period Compensation:          Contribution:    
/2006     03/31/2006  $6,000.00  $375.00 

T QUARTER 

Quarter End Date 
Period 

Compensation 
 
      Contribution 

Contract 
Length 

Months 
Paid 

__09/30/2006____ 
 
    ____12,218.46__ 

 
    ____794.20___ 

 
    ____12______ 

 
    ____3______ 

L QUARTER 

Quarter End Date 
Period 

Compensation 
 
      Contribution 

Contract 
Length 

Months 
Paid 

___12/31/2006____ 
 
    _____8,145.64____ 

 
    _____529.47___ 

 
    _____12___ 

 
    _____2____ 

ent for _32.26_ Unused 
al Leave Days  

 
+  _____6,060.42____ 

 
+  _____393.93__ 

  

 
Total For Quarter 

 
=          14,206.06 

 
=            923.40 

  

r of days in a contract or normal work year:  ___260____ Daily rate of pay:  _____187.98__________ 

employee was working other than a 7.5 or 8 hour work day (i.e. 10, 12, 24 hour shift), please enter the following: 
ber of hours in a shift:  __________    *  Hourly rate of pay:  ____________________ 

TION 2:  Certification 
y that the information I have provided above, including any corrections, is true and correct to the best of my knowledge. 

____________     __________________________________        _______________________         _____________________ 
Date)       (Authorized Signature)        (Business Phone/Ext)    (Fax Number) 



Form 6202Form 6202
EmployerEmployer

Certification of Final Certification of Final 
Retirement Retirement 
DeductionsDeductions
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M 6202                         SOUTH CAROLINA RETIREMENT SYSTEMS                        DECEASED 
07/05                CERTIFICATION OF FINAL RETIREMENT DEDUCTIONS            09/13/2006 

complete this form within 10 days after issuance of the employee’s final paycheck.  Please do not estimate 
mounts.  Your receipt of this form indicates only that this employee has filed an application.  It does not 
te that the application has been approved. 

SSN:  000-00-0004 
PAYROLL DEPARTMENT SCRS  OR PORS   /DOD 9/12/2006 

Emp Code:  000.00 
JOHN DOE IV 

NON-TERI  DEATH Retirement Date: 

TION 1:  Final Two Quarters of Active Employment (as they will appear on the Quarterly Reports) 
T TO LAST QUARTER 

Quarter End Date Period Compensation Contribution Contract Length Months Paid 
    

          06/30/2006                               $7,883.62                          $512.44                            12                               3               

QUARTER EARNINGS 
Quarter End Date Period Compensation Contribution Contract Length Months Paid 

     
         09/30/2006                                     $6,757.38                           $439.23                          12                                3               

ment for      25       Annual 
e Days 

 
+           $4,306.00         

 
           $279.89      

 

AL LAST QUARTER* 
 

=         $11,063.38        
 
=         $719.12      

 

otal Last Quarter listed above must agree with your final Quarterly Report for this member. 

TION 2:  Accrued Sick Leave at Retirement 

Unused Sick Leave Days.  Member may receive credit for up to 90 days of unused sick leave towards service 
at retirement, regardless of whether the days were paid or unpaid. 

TION 3:  Payroll Information at Retirement 
ay of employee earned compensation     9/12/2006   Budgeted annual salary   $29,282.00 
f termination (see instructions)           9/12/2006   Daily rate of pay     $   $172.24 
f final pay check              9/26/2006   Paychecks per year     _    26       

ast day of earned compensation and date of termination are different, please check reason: 
rkers’ Compensation  Leave of Absence  Other:  date of retirement                          

employee was working other than a 7.5 or 8 hour work day (i.e. 10, 12, 24 hour shift), please enter the following: 
rate of pay:  $     14.35           Number of hours in a shift:      12       

TION 4:  School & Higher Education Employees 
s employee complete the contract for the full school year?        Yes       No 
ow many days was this employee compensated?               ______days 

our Contract Periods: 
ar Contract Days Contract Salary Additional Payments Reason for Additional Payment(s) 

  $126.42  OT  
  $386.57 OT  
    
    

____________     __________________________________        _______________________         ______________________ 
(Date)                        (Authorized Signature)                                  (Business Phone)                            (Fax Number) 

 



RetireeRetiree
Death ClaimsDeath Claims
(Not Working (Not Working 
Contributing Contributing 

Retirees)Retirees)
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When a Retiree Death OccursWhen a Retiree Death Occurs
If no benefits are payable:If no benefits are payable:
•• Retirement Systems verifies no Retirement Systems verifies no 

benefits payable by confirming benefits payable by confirming 
payment plan and designated payment plan and designated 
beneficiariesbeneficiaries

•• Initial sympathy letter is mailedInitial sympathy letter is mailed
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When a Retiree Death OccursWhen a Retiree Death Occurs
If benefits are payable:If benefits are payable:
•• Retirement Systems confirms the Retirement Systems confirms the 

payment plan and designated payment plan and designated 
beneficiariesbeneficiaries

•• Initial sympathy letter is mailed to each Initial sympathy letter is mailed to each 
beneficiary with the appropriate death beneficiary with the appropriate death 
claim forms attachedclaim forms attached
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Retiree Retiree 
(Not working)(Not working)

SampleSample
Sympathy Sympathy 

LetterLetter
54
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Retiree  Death - Sample Sympathy Letter – No Benefits Due 



RETIREE DEATH – SAMPLE SYMPATHY LETTER-BENEFITS DUE 
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Types of Retiree Death PaymentsTypes of Retiree Death Payments

•• The full benefit for the month the retiree The full benefit for the month the retiree 
died is payable to the designated died is payable to the designated 
beneficiary if it has not already been paid to beneficiary if it has not already been paid to 
retireeretiree

•• Other retiree death claim payouts may be Other retiree death claim payouts may be 
made, depending on the payment plan made, depending on the payment plan 
selected at retirementselected at retirement

•• Retiree Group Life Insurance, if eligibleRetiree Group Life Insurance, if eligible
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Retiree Group Life Insurance Retiree Group Life Insurance 
•• Paid if the most recent employer prior to Paid if the most recent employer prior to 

retirement is covered on the date of death or retirement is covered on the date of death or 
the date of retirementthe date of retirement

•• Retiree Group Life is based on total service Retiree Group Life is based on total service 
creditcredit

•• Service credit in correlated systems (SCRS, Service credit in correlated systems (SCRS, 
PORS, GARS) is reviewed together to PORS, GARS) is reviewed together to 
determine Retiree Group Life payment determine Retiree Group Life payment 

•• This is a oneThis is a one--time, taxtime, tax--free insurance payment free insurance payment 
to the retireeto the retiree’’s designated beneficiarys designated beneficiary
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Retiree Group Life Insurance Retiree Group Life Insurance 
BenefitBenefit

SCRSSCRS
•• 10 to 19 years of service10 to 19 years of service $2,000$2,000
•• 20 to 27 years of service20 to 27 years of service $4,000$4,000
•• 28 or more years of service $6,00028 or more years of service $6,000

PORSPORS
•• 10 to 19 years of service10 to 19 years of service $2,000$2,000
•• 20 to 24 years of service20 to 24 years of service $4,000$4,000
•• 25 or more years of service $6,00025 or more years of service $6,000
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Documents Needed To ProcessDocuments Needed To Process
A NonA Non--Working Retiree Death ClaimWorking Retiree Death Claim

•• Original, certified death certificateOriginal, certified death certificate
•• Legible copy of each beneficiaryLegible copy of each beneficiary’’s current s current 

driverdriver’’s license (or states license (or state--issued ID card) and issued ID card) and 
Social Security cardSocial Security card

•• Properly completed Form 4153 (Claim Proof Properly completed Form 4153 (Claim Proof 
of Death) from each beneficiaryof Death) from each beneficiary

•• Properly completed Form 4251 (Notice of Properly completed Form 4251 (Notice of 
Withholding NonWithholding Non--Periodic Distribution) or Periodic Distribution) or 
4255 (Payroll Election Form)4255 (Payroll Election Form)--if necessaryif necessary
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Documents Needed To ProcessDocuments Needed To Process
A NonA Non--Working Retiree Death ClaimWorking Retiree Death Claim

•• Original, raised seal Certificate of Original, raised seal Certificate of 
Appointment or original, raised seal Affidavit Appointment or original, raised seal Affidavit 
for Collection of Personal Property from for Collection of Personal Property from 
Probate Court (if an estate)Probate Court (if an estate)

•• BeneficiaryBeneficiary’’s original, certified death s original, certified death 
certificate, if applicablecertificate, if applicable

•• Properly completed Form 6202 (Certification Properly completed Form 6202 (Certification 
of Final Retirement Deductions) from the of Final Retirement Deductions) from the 
employer, if necessary.employer, if necessary.
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Form 4153Form 4153
BeneficiaryBeneficiary

Claim and ProofClaim and Proof
of Deathof Death
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Form 4251Form 4251
Notice of WithholdingNotice of Withholding

(Used for a beneficiary other than a (Used for a beneficiary other than a 
spouse, QDRO alternate payee, or spouse, QDRO alternate payee, or 

estate)estate)

This form is used for lump sum payouts This form is used for lump sum payouts 
and does not include a rollover optionand does not include a rollover option
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Form 4255Form 4255
Payout Election FormPayout Election Form

(Only used for a Spousal Beneficiary (Only used for a Spousal Beneficiary 
or QDRO Alternate Payee)or QDRO Alternate Payee)

This form is used for lump sum payments This form is used for lump sum payments 
and has a rollover optionand has a rollover option
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Form 4250Form 4250
EmployerEmployer

Certification of Final Certification of Final 
Retirement Retirement 

Deductions For A Deductions For A 
Deceased Retired Deceased Retired 

MemberMember
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4250                             SOUTH CAROLINA RETIREMENT SYSTEMS                                  Page 1 
7/05                 CERTIFICATION OF FINAL RETIREMENT DEDUCTIONS                  11/05/2006 

                                        FOR A DECEASED RETIRED MEMBER                                              

complete this form within 10 days after issuance of the employee’s final paycheck.  Please do not estimate any amounts.  Do not 
active member wages on this form.  Active wages and contributions should be reported on Form 6202/6203.   

SSN:  000-00-000 
ANY EMPLOYER JOHN DOE 

SCRS OR PORS 
DOD :      11/04/2006 
Emp Code:  000.00 

TION 1:  Final Quarters of Compensation (as they will appear on the Quarterly Reports) 
mpensation and contribution information from your most recent Quarterly Report for the above retiree is shown below.  Please 
this information to ensure that it is correct.  If any information below is not correct, please strike through it, supply the correct 

ation for that quarter, and initial and date your correction.  We also ask that you provide the compensation and contributions for 
bsequent quarters of the retiree’s employment. 

r Begin Date:          Quarter End Date:          Period Compensation:          Contribution:    
/2006     03/31/2006  $6,000.00  $375.00 

T QUARTER 

Quarter End Date 
Period 

Compensation 
 
      Contribution 

Contract 
Length 

Months 
Paid 

__09/30/2006____ 
 
    ____12,218.46__ 

 
    ____794.20___ 

 
    ____12______ 

 
    ____3______ 

L QUARTER 

Quarter End Date 
Period 

Compensation 
 
      Contribution 

Contract 
Length 

Months 
Paid 

___12/31/2006____ 
 
    _____8,145.64____ 

 
    _____529.47___ 

 
    _____12___ 

 
    _____2____ 

ent for _32.26_ Unused 
al Leave Days  

 
+  _____6,060.42____ 

 
+  _____393.93__ 

  

 
Total For Quarter 

 
=          14,206.06 

 
=            923.40 

  

r of days in a contract or normal work year:  ___260____ Daily rate of pay:  _____187.98__________ 

employee was working other than a 7.5 or 8 hour work day (i.e. 10, 12, 24 hour shift), please enter the following: 
ber of hours in a shift:  __________    *  Hourly rate of pay:  ____________________ 

TION 2:  Certification 
y that the information I have provided above, including any corrections, is true and correct to the best of my knowledge. 

____________     __________________________________        _______________________         _____________________ 
Date)       (Authorized Signature)        (Business Phone/Ext)    (Fax Number) 



Inactive MemberInactive Member
Death ClaimsDeath Claims
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When an Inactive Member When an Inactive Member 
Death OccursDeath Occurs

•• Retirement Systems verifies deceased Retirement Systems verifies deceased 
inactive member’s designated beneficiariesinactive member’s designated beneficiaries

•• Initial sympathy letter is mailed to the Initial sympathy letter is mailed to the 
deceased inactive member’s designated deceased inactive member’s designated 
beneficiariesbeneficiaries

7171



Inactive Inactive 
MemberMember
SampleSample

Sympathy Sympathy 
LetterLetter
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INACTIVE MEMBER DEATH – SAMPLE SYMPATHY  LETTER 
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Inactive Member Death Claim Inactive Member Death Claim 
PaymentPayment

•• Refund of member contributions plus Refund of member contributions plus 
interest.interest.

oror
•• A deferred annuity to the surviving  A deferred annuity to the surviving  

beneficiary if the member was eligible  beneficiary if the member was eligible  
per current statute/policy,  although per current statute/policy,  although 
retirement application had not been filed retirement application had not been filed 
at time of death.  at time of death.  
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When Can I Retire in SCRS?When Can I Retire in SCRS?
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• If Your Current Membership Began  After December 31, 2000
(5 years  earned service required)

Regular Service Retirement (Unreduced Annuity)
• 28 years of  service  credit on date of retirement [of which,  at least 5 

combined (SCRS/PORS/GARS) must be earned service 
• Age 65 on date of retirement with at least five years of combined 

(SCRS/PORS/GARS) earned service at retirement 

Early Retirement ( Reduced 5% for each year of age less than 65) 
25 % maximum reduction)

• Age 60 on date of retirement with  at least five years of combined 
(SCRS/PORS/GARS) earned service 

Early Retirement (Reduced 4% for each year of service  less than 28)
(12%  maximum  reduction)

• At least age 55 on date of retirement and a minimum of  25 years of service 
credit  [of which,  at least  5 combined (SCRS/PORS/GARS) must be 
earned service.  Not eligible for a  COLA until second July 1 after turning  eligible for a  COLA until second July 1 after turning  
age 60 or would have reached 28 years.  Health coverage restrictage 60 or would have reached 28 years.  Health coverage restrictions may ions may 
also apply.also apply.



When Can I Retire in SCRS?When Can I Retire in SCRS?
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• If Your Current Membership Began  Before January 1, 2001:
(Auxiliary   Vesting) 

Regular Service Retirement (Unreduced Annuity):     
• 28 years of  service  credit on date of retirement [of which,  at least 5 combined 

(SCRS/PORS/GARS) creditable years of service were accrued on December 31, 
2000, and not subsequently withdrawn];

• Age 65 on date of retirement with at least five years of combined creditable service 
(SCRS/PORS/GARS) accrued on December 31,  2000, and not subsequently 
withdrawn; 

Early Retirement ( Reduced 5% for each year of age less than 65) 
(25 % maximum reduction)

• Age 60 on date of retirement with  at least five years of combined creditable 
(SCRS/PORS/GARS)  service were accrued on December 31, 2000  and not 
subsequently withdrawn;

• Both age 60 on  December 31, 2000,  and an active, contributing member on 
December 31, 2000;

Early Retirement (Reduced 4% for each year of service  less than 28)
(12%  maximum  reduction)

• At least age 55 on date of retirement and a minimum of  25 years of service credit  
[of which,  at least  5 combined (SCRS/PORS/GARS) creditable years of service 
were accrued  on December 31, 2000, and not subsequently withdrawn. ]  Not
eligible for a  COLA until second July 1 after turning  age 60 oeligible for a  COLA until second July 1 after turning  age 60 or would have reached r would have reached 
28 years,  Health coverage restrictions may also apply.28 years,  Health coverage restrictions may also apply.



When Can I Retire in PORS?When Can I Retire in PORS?
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• If Your Current Membership Began  After December 31, 2000
( 5 years  earned service required)

Regular Service Retirement (Unreduced Annuity)
– 25  years of  service  credit on date of retirement [of which,  at least 5 combined 

(SCRS/PORS/GARS) must be earned service at retirement] 

Early Service Retirement (Unreduced Annuity): 
– Age 55 on date of retirement [of which,  at least five years of combined 

(SCRS/PORS/GARS) earned service at retirement] 

• If Your Current Membership Began  Before January 1, 2001:
(Auxiliary   Vesting)

Regular Service Retirement (Unreduced Annuity):     
– 25 years of  service  credit on date of retirement [of  which,  at least 5 combined 

(SCRS/PORS/GARS) creditable years of service were accrued on December 31, 
2000, and not subsequently withdrawn];

Early Service Retirement (Unreduced Annuity): 
– Age 55 on date of retirement with at least 5 combined (SCRS/PORS/GARS) 

creditable service were  accrued on December 31,  2000, and not subsequently 
withdrawn; 



Documents Needed to Process Documents Needed to Process 
an Inactive Member Death Claiman Inactive Member Death Claim
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•• An original death certificateAn original death certificate
•• Legible copy of each beneficiary’s current driver’s Legible copy of each beneficiary’s current driver’s 

license (or statelicense (or state--issued ID card) and Social Security cardissued ID card) and Social Security card
•• Legible copy of the beneficiary’s birth certificate and a Legible copy of the beneficiary’s birth certificate and a 

Form 7202, if monthly benefit is selectedForm 7202, if monthly benefit is selected
•• A properly completed Form 4151(Application for Death A properly completed Form 4151(Application for Death 

Benefits) from each beneficiaryBenefits) from each beneficiary
•• A properly completed Form 4251(Notice of Withholding A properly completed Form 4251(Notice of Withholding 

NonNon--Periodic Distribution) from each nonPeriodic Distribution) from each non--spouse spouse 
beneficiary or 4255 (Payroll Election Form) from a beneficiary or 4255 (Payroll Election Form) from a 
spousal beneficiary if a lumpspousal beneficiary if a lump--sum payout is selected sum payout is selected 
(neither form is necessary for estate payments)(neither form is necessary for estate payments)



Documents Needed to Process Documents Needed to Process 
an Inactive Member Death Claiman Inactive Member Death Claim

•• Original, raised seal Certificate of Appointment or Original, raised seal Certificate of Appointment or 
original, raised seal Affidavit for Collection of original, raised seal Affidavit for Collection of 
Personal Property from Probate Court (If payment is Personal Property from Probate Court (If payment is 
to an estate) to an estate) 

•• If information requested is not received, same followIf information requested is not received, same follow--
up process for retiree death claims is usedup process for retiree death claims is used
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Form 7202 Form 7202 
BeneficiaryBeneficiary

Pension Withholding Pension Withholding 
Certificate/AutomaticCertificate/Automatic
Deposit AuthorizationDeposit Authorization
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Form 4151Form 4151
BeneficiaryBeneficiary

Election of Death Election of Death 
BenefitsBenefits
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Form 4251Form 4251
BeneficiaryBeneficiary

Notice of Notice of 
WithholdingWithholding
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Form 4255Form 4255
Payout Election FormPayout Election Form

(Only used for a Spousal Beneficiary (Only used for a Spousal Beneficiary 
or QDRO Alternate Payee)or QDRO Alternate Payee)

This form is used for lump sum payments This form is used for lump sum payments 
and has a rollover optionand has a rollover option
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Beneficiary Annuitant and 
Qualified Domestic 

Relations Order
(QDRO)

Alternate Payee Death 
Claims

(Information Only- No Employer Forms required; however, Employers 
are occasionally contacted and notify the SCRS of death)
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Beneficiary Annuitant and   
QDRO Alternate Payee 

•• Beneficiary AnnuitantBeneficiary Annuitant:  At time of death, beneficiary is :  At time of death, beneficiary is 
receiving a monthly annuity from a deceased retiree.receiving a monthly annuity from a deceased retiree.

•• QDRO Alternate PayeeQDRO Alternate Payee:  :  
1.  At time of death, QDRO Alternate Payee is receiving a 1.  At time of death, QDRO Alternate Payee is receiving a 
monthly annuity by court order from deceased retiree.monthly annuity by court order from deceased retiree.

2.  A Qualified Domestic Relation Order is a court order 2.  A Qualified Domestic Relation Order is a court order 
that recognizes and creates a  former spouse’s portion of that recognizes and creates a  former spouse’s portion of 
a member’s retirement annuity  as a QDRO alternate a member’s retirement annuity  as a QDRO alternate 
payee. payee. QDROsQDROs must be premust be pre--approved by SCRS.approved by SCRS.
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Death of a Beneficiary Annuitant Death of a Beneficiary Annuitant 
or QDRO Alternate Payeeor QDRO Alternate Payee

If no benefits are payable:If no benefits are payable:
•• Initial sympathy letter is mailedInitial sympathy letter is mailed

If benefits are payable:If benefits are payable:
•• Initial sympathy letter is mailed to the Initial sympathy letter is mailed to the 

deceased annuitantdeceased annuitant’’s estate with the s estate with the 
appropriate death claim forms attachedappropriate death claim forms attached
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Beneficiary Annuitant Beneficiary Annuitant 
and QDROand QDRO

Alternate PayeeAlternate Payee
SampleSample

Sympathy Sympathy 
LetterLetter



Beneficiary Annuity and QDRO Alternate Payee’s Sample 
Sympathy Letter- No Benefits Due
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Beneficiary Annuitant Death Beneficiary Annuitant Death 
BenefitsBenefits
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•• The full benefit for the month the beneficiary The full benefit for the month the beneficiary 
annuitant died is payable to his/her estate if annuitant died is payable to his/her estate if 
it has not already been paid to the it has not already been paid to the 
beneficiary annuitantbeneficiary annuitant

•• The Retirement Systems will refund the The Retirement Systems will refund the 
remaining balance (if any) in the original remaining balance (if any) in the original 
retiree’s account to the beneficiary retiree’s account to the beneficiary 
annuitant’s estate provided no other annuitant’s estate provided no other 
beneficiary annuitants are livingbeneficiary annuitants are living



Benefits Payable When a Benefits Payable When a 
QDRO Alternate Payee QDRO Alternate Payee 

Predeceases a QDRO RetireePredeceases a QDRO Retiree

The full benefit for the month the QDRO The full benefit for the month the QDRO 
alternate payee died is payable to his/her alternate payee died is payable to his/her 
estate if it has not already been paid to estate if it has not already been paid to 
the QDRO alternate payee.the QDRO alternate payee.
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Documents Needed for a Documents Needed for a 
Beneficiary Annuitant or QDRO Beneficiary Annuitant or QDRO 

Alternate Payee Death ClaimAlternate Payee Death Claim
•• An original death certificateAn original death certificate
•• Legible copy of the executor/successor(s) current Legible copy of the executor/successor(s) current 

driver’s license (or statedriver’s license (or state--issued ID card) and Social issued ID card) and Social 
Security cardSecurity card

•• A properly completed Form 4153 (Claim and Proof of A properly completed Form 4153 (Claim and Proof of 
Death)Death)
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Documents Needed for a Documents Needed for a 
Beneficiary Annuitant or QDRO Beneficiary Annuitant or QDRO 

Alternate Payee Death ClaimAlternate Payee Death Claim
•• Original, raised seal Certificate of Appointment to Original, raised seal Certificate of Appointment to 

designate a personal representative(s) or original, designate a personal representative(s) or original, 
raised seal Affidavit for Collection of Personal Property raised seal Affidavit for Collection of Personal Property 
to designate successor(s) obtained from Probate Court to designate successor(s) obtained from Probate Court 
(if an estate)(if an estate)

•• If information requested is not received, same follow up If information requested is not received, same follow up 
process for retiree death claims is usedprocess for retiree death claims is used
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Form 4153Form 4153
Claim and ProofClaim and Proof

of Deathof Death
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Questions?Questions?
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